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Steps Prior to Capacity Interview

Receipt of Application

▪ Initial review during drop off to ensure application is 

complete

▪ Deeper technical review

▪ Applicant notified of any technical issues

▪ Applicant has 7 days to fix technical issues

Application Review

▪ District experts from various offices review portions 

of the application

▪ Results of individual reviews are submitted to the 

charter office

▪ Charter office compiles all the reviews into a single 

review document

▪ Questions are pulled from the review for the 

Capacity Interview
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Timeline

Generic timeline has been created as part of the 

district’s “Charter School Application: Processes, 

Procedures, Guidelines, and Timeline” document.

The capacity interview is targeted to occur 45 days 

after the receipt of the application and for the review 

to be completed within 60 days.
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Application Review

District personnel are provided with a blank rubric for 

the section of the application with which they have 

expertise.
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Application Review

District personnel are provided with a blank rubric for 

the section of the application with which they have 

expertise.
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Capacity Interview Participants

Applicant Team District Participants
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▪ At least one member of the proposed school’s 

governing board

▪ Chosen members of the school leadership 

team

▪ Person with financial knowledge and expertise

▪ Any other people with knowledge of the 

application

• Charter office personnel

• District finance personnel

• Members of the application review committee 
where a section was marked as not meeting the 
standard



Capacity Interview Questions (Covid)
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Capacity Interview Questions (Current)
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After the Interview

Applications With Major Deficiencies

▪ A follow up discussion is scheduled with the 

applicant

▪ Issues with the application are discussed in detail

▪ Applicant notified of criteria used in the past for 

approval or denial

▪ Applicant is presented the option of withdrawing the 

application

Applications Without Major Deficiencies

▪ Results are compiled for the Superintendent

▪ Director – Charter Schools meets with 

Superintendent and Assistant Superintendent of 

School Choice

▪ Compiled results are presented

▪ Superintendent provides recommendation for 

approval or denial

▪ Agenda item is created for the next available school 

board meeting by the District Charter Director

▪ Agenda item is presented to the board at agenda 

review

▪ Item is voted on at next regular board meeting
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Questions

Should you have questions which you would prefer to 
address one-on-one, please use the contact information 
below.

Eugene Hays  

hayse@duvalschools.org

Duval County Public Schools – Charter Office

duvalcharter@duvalschools.org
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